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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: R09
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Nahideh Madankar
	SUPERVISOR'S CLASS: Senior Engineer, Water Resources 
	personnel analyst: SCM
	personnel date: 11/10/11
	PERCENT OF TIME: 60%
	activity: POSITION SUMMARYUnder direction of the Subventions Section Chief, a Senior Engineer, W.R., this position is responsible for recommending the amount of State funds to be reimbursed to the non-Federal sponsors of flood control projects.  The position is also responsible for assisting with the development and implementation of the regulations for new flood control projects seeking State authorization.ESSENTIAL FUNCTIONSThis position require the incumbent to work cooperatively with others, maintain regular, consistent, predictable attendance, and exercise good judgment.  The duties will require initiative and good judgment; essential interpersonal skills; computer skills in spreadsheets, word processing, and databases; and the ability to analyze financial and technical data.  This position requires the incumbent to:  reason logically and creatively, utilizing a variety of analytical techniques to resolve technical problems under the direction of the Subventions Section Chief; analyze data and present ideas and information effectively, both orally and in writing; gain and maintain the confidence and cooperation of local agencies/entities contacted during the course of work; write, review, and edit written reports; and establish and maintain project priorities.  The specific duties are as follows:Review flood control project claims for reimbursement for the acquisition of lands, easements, and right of ways, relocation of utilities, and other eligible costs associated with the project (this involves reviewing engineering plans, maps and real estate appraisals as well as performing engineer calculations to determine settlements and the percentage of eligible cost); prepare engineering reports outlining the eligible costs and findings; prepare Reallocation Orders to reimburse the non-Federal sponsors of the flood control projects; assist the State Controller's Office auditors as needed as they perform final audits of reviewed claims.  Attend site visits as required which may require driving a vehicle on uneven terrain or public roadways.
	classification: Engineer, Water Resources
	appointee: Vacant
	dwr position number: 1462-3137-016
	sap personnel no: 
	sap position number: 50043992
	division: DFM/Flood Projects Office/Subventions Section 
	mcr: 1
	percent 2: 15%15%10%
	activity2: Track funding needs and history for eligible flood control projects and prepare reports/summaries as required; log and track claims for reimbursement in the Subventions database; manipulate project data to prepare other reports/summaries as required.  Track, monitor and update project budgets and expenditures using SAP, spreadsheets and databases.  Assist in preparation of Budget Change Proposals for the Program elements. Assist section staff with developing regulations to administer the program as required by statutes by following the Office of Administrative Law process for rule making.  The regulation development requires a working knowledge of flood control projects and the multi-objective aspects of projects. Review and analyze Legislation pertaining to flood control issues, and provide researched material as requested in a clear and concise report.Track and analyze the progress of the flood control projects by working with the local agency Project Manager and staff engineers to ensure any changes in project scope do not affect the State's cost-share determination and make adjustment as needed to the State's cost-share, and analyze new flood control projects for the local agency as they seek State cost-share for the new project; submit a Report to the Legislature outlining the recommendations.  Attend meetings and work with the non-Federal sponsors of the flood control projects and other outside agencies/entities to represent the State's interest in flood control projects. OTHER RESPONSIBILITIESThis position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies.  Additionally, this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions.  These functions are established in the California State Emergency Plan and the Department's Administrative Orders.SPECIAL REQUIREMENTSPossession of a valid California driver's license.
	supervisor name: Nahideh Madankar
	employee name: 


